
Laurel class and Redwood class 
achieved the highest attendance 

for this week, the 13th            
November to the 17th November 

2023.                               
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Punctuality                                   

Gates open at 8.45am. Children can 
go straight into class at this time.  

 Key Stage 2 children MUST 
be in class by 8.55am.  

 Key Stage 1 children MUST 
be in class by 9.00am.  

Please be on time to school.  Being 
late disrupts the start of the class 
and can make your child miss out on 

important lessons and time with 
their classmates. 

Attendance      

If your child is unable to attend 
school, for any reason, please let us 

know.  Please email:                                                
absence@tops.hounslow.sch.uk                   

Or telephone the school on 0208 
570 6247 and leave a voicemail 
message on the absence line by 

choosing Option 2.  

Please leave as much detail as pos-
sible — ‘sick’ or ‘unwell’ cannot be 

accepted as a reason. Please try to 
make appointments outside of 

school time.  If your child needs to 
attend an appointment during the 

school day, or has been at the          
hospital, please provide an              
appointment card, hospital                 

discharge letter or email  details 
(appointment & time) to the           

absence email.  

This is needed so absence can be 
authorised.                                                  

If collecting early to take your 
child to an appointment, please also 

include this in your email.   

Thank you. 

 

DATES  FOR YOUR DIARY                                       

Week of the 20th November                                  
Road Safety Week                                                    

+                                                                     
Parent/Carer Meetings                                  

Monday, 20th November 2023                                  
Reception Class Drop in at 3.00pm      

Thursday, 23rd November 2023                          
Year 1  Toy Workshop                                        

Thursday, 23rd November 2023                         
Year 1 Class Drop in at 3.10pm 

Friday, 24th November 2023                                              
Year 2 Class Drop in  at 3.10pm     

Tuesday 28th + Thursday, 30th November                    
Reception 2024 Open Mornings.                          

This is for families/children not currently        
attending  Orchard Nursery.                                          
A chance to visit the school.                                

Times to visit can be booked by calling:                
0208 570 6247 

 

SCHOOL INFORMATION  

School telephone: 020 8570 6247 

School email: parent@tops.hounslow.sch.uk  
For enquiries or to update address or phone 

contact. 

School website: www.orchardprimary.com  

As it has turned colder, please remember 
to put your child’s name into any scarfs 
or gloves that are worn to school. All 
items that come into school should be 

named. 

 

Reception Admission 2024 

The application process went live on the 1st 
September 2023. You are now able to apply 

for a place in our Reception classes for 
September 2024. 

Information can be found @ 
www.hounslow.gov.uk/admissions  

Or please contact 
admissions@hounslow.gov.uk 

Closing date : 15.01.2024 

Lots of Odd 
Socks on 
Monday. 

Well done! 

Odd 
socks 

for 
Anti– 
bully-

ing 
week 

School Uniform 


